YT1BepxIeHo

npukazom ot 01.09.2023r. Ne 69

HpaBmIa o0MeHa ACJOBBIMH MMOJAPKAMHU U 3HAKAMHU J€JT0BOI'0 roCTClIpuuMcCcTBa

B MAZIOY Ne 7 n. IIposaerapuii

1. OO1ue MoJI0KEeHUA

1.1. IlpaBuna oOMeHa [1€OBBIMH MOJapKaMM U 3HAKaMM JIEJIOBOTO TOCTENPUUMCTBA B
MAJZIOY Ne 7 n. [Iponetapwii (nanee — [IpaBuna) pazpaboTaHbl B COOTBETCTBUU C TIOJIOKEHUSIMU
Koncrutynuu Poccuiickoit @enepanuu, @enepanbHoro 3akoHa ot 25 nexadps 2008 r. Ne 273-03
«O TPOTHBOJEUCTBUH KOPPYMHIMU» U TPUHITHIMU B COOTBETCTBUM C HHUMH HWHBIMU
3aKOHO/IaTEeIIHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuna onpenenstor eaunbie st Beex pabotHukoB MAJIOY Ne 7 m. Ilponerapuit
(manmee — YupexaeHnne) TpeOOBaHUS K TAPCHUIO U IPUHATHIO IETIOBBIX TIOAPKOB.

1.3. VupexnaeHue mNOAIEPKUBAECT KOPIOPATUBHYIO KYJIBTYPY, B KOTOpPOM JI€JIOBBIE
MOJApKH,  KOPIMOPATUBHOE  TOCTENIPUUMCTBO W TPEACTABUTEIHCKAE  MEPOTPHUITHSI
paccMaTpuBalOTCA TOJbKO KaK HHCTPYMEHT JUISl YCTAHOBJICHHS M MOJAJEPYKAHUS JIEJIOBBIX
OTHOIIIEHUN U KaK TIPOSBJICHUE OOIIETIPUHSITON BEXKITMBOCTH B XOJI€ NCATCILHOCTH Y UPEIKICHUS.

1.4. VYupexaeHue HMCXOAUT M3 TOTO, YTO JIOJITOBPEMEHHBIC JEJIIOBbIE OTHOIICHHS
OCHOBBIBAIOTCSl HA JIOBEPUH M B3aUMHOM yBakeHMH. OTHOILIEHUS, MPU KOTOPBIX HAPYLIACTCS
3aKOH W MPHUHIMIBI JIEJIOBOI 3THKHU, BPEAST PEMyTalud YUpeKICHHUS U YeCTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE pa3BUTHE YUpEKICHUS.
Takoro posa oTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOThI YUpEKACHHUS.

1.5. JetictBue IlpaBmn pacmpocTpaHseTcsi Ha Bcex pPaOOTHUKOB YUpPEKICHUS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAeMOM JOTKHOCTH.

1.6. Hanublie [IpaBumia npecieayroT Cleayomme neiu:

obecrnieueHre eAMHOOOPA3HOTO MOHUMAHUS POJIM U MECTa AENOBBIX MOJAPKOB, JIEIOBOTO
rOCTENPUUMCTBA, IPEJICTABUTEIBCKIX MEPOIIPUITUN B JIEIOBOM MPAKTUKE YUPEKICHUS;

OCYILIECTBJICHHE YIPABIEHYECKOM U XO3SMCTBEHHON JEATENbHOCTH YUpPEKICHUS
UCKJTIOYUTENIFHO HA OCHOBE HaJUIeKAIIUX HOPM U MPaBUII AEJIOBOTO MOBEIEHUs, Oa3upyrOIInXcs
Ha TMPUHLOMIAX KadyecTBa IMPEJOCTaBICHMSI YCIYr, 3allUThl KOHKYPEHIIMH, HEAOMYIICHUS
KOH(ITUKTa UHTEPECOB;

oTpeJieNieHue eIUHBIX IS BCeX PaOOTHHUKOB YUpekJIeHHUS TpeOOBaHUI K NapeHUIO U
MIPUHSATHIO JIEJIOBBIX MOJAPKOB, K OPraHU3allUK M YUYACTHIO B MPEJICTABUTEIBCKUX MEPOTIPUATHIX;

MUHHUMHU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOIeHHEeM B 00JIacTH
MOJApPKOB, TMPEACTABUTEIbCKUX MepornpusaTuil. Haunbonee cepbe3HBIMH M3 TaKUX PHUCKOB
SBJIAIOTCSL OMACHOCTh TOJKYMa M B3STOYHHYECTBO, HECIPABEAJIUBOCTH [0 OTHOIICHHIO K
KOHTpareHTam, NpOTEKIIMOHNU3M BHYTPH Y UpEKICHUSI.

2. TpeOoBaHusi, NpeaAbsBIAseMble K 1eJIOBBIM M0JAPKAM H 3HAKAM /1eJI0BOI0
roCTEeNPHUMCTBA

2.1. PaboTHHKM YupexIeHHs MOTYT NOJydaTh JEJIOBble MOJAPKH, 3HAKU JAEJIOBOTO
TOCTENPUMMCTBA TOJIBKO Ha O(UIHMAIBHBIX MEPONpPUATHAX, NpPU YCIOBHHM, 4YTO 3TO HE
MIPOTHBOPEUYUT TPEOOBAHUAM aHTUKOPPYILIMOHHOTO 3aKOHOJaTeNbCcTBA U HacTosuM [IpaBuiam.

2.2. llogpapku u YCIyrd, HPUHMMAEMbIE WM IPENOCTABISAEMBbIE YUPEKACHUEM,
MIEPEAlOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHU YUpPEKICHMS B LIEJIOM, a HE KaK MOJAapOK WM
nepezaya ero oT OTAeIbHOTO PabOTHUKA.



2.3. JlenoBble noAapky, KOTOpble paOOTHUKU OT UMEHHM YUPEXKACHUS MOTYT IIepeaBaTh
JPYTUM JMIaM WM NPUHUMATh OT APYTUX JHI] B CBS3U CO CBOEH TPYLOBOM JAEATEIbHOCTBIO, a
TaKXe IPEACTaBUTEIbCKUE PAcXO/bl Ha JIEJI0BOE IOCTEIPUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

ObITH TPSAMO CBS3aHBI C YCTaBHBIMU LEJSIMH JEATEIILHOCTH YUPEKICHHS, JTHOO C
MaMSATHBIMU JITaTaMH, F00MIesIMH, 0OIIIEHAIIMOHAIbHBIMU MPa3IHUKAMU, HUHBIMU COOBITHSIMY;

OBbITh Pa3yMHO 0OOCHOBAaHHBIMHU, COPA3MEPHBIMU U HE ABJISATHCSA IPEAMETaMU POCKOIIIH;

HE MPEJCTaBIATh COOOH CKPBITOE BO3HATPAKICHNUE 33 YCIYTY, IeHCTBHE Ui Oe3/IeiicTBuIE,
MOIYCTUTENHCTBO WJIM NOKPOBUTENBCTBO, IPEJOCTABICHHUE MIPaB WIN MPUHITUE ONPEEIEHHBIX
pernieHui, MO0 MOMBITKY OKa3aTh BIUSHUE HA MOJIYYaTelis C HHOM HE3aKOHHOW WJIM HEITUYHOM
LENbIO;

HE CO3/1aBaTh JJIs MOJIydaTensi 00s3aTeNnbCTBa, CBA3AHHBIE C €0 CIYKEOHBIM MOJI0KEHUEM
WJIM UCTIOJTHEHUEM CITY’KE€OHBIX (JI0JPKHOCTHBIX) 00s13aHHOCTEH;

HE CO3/1aBaTh PEMyTAllMOHHOIO PUCKA JJIs JE€JI0BOr0 UMHKA YUpexaAeHUs, paOOTHUKOB
U UHBIX JHUI[ B CIy4ae PACKPBITHS HHQOpPMAIMM O COBEPLIEHHBIX MOJAPKAX U MOHECEHHBIX
MIPE/ICTaBUTENBCKUX PACX0/1axX;

HE MPOTUBOPEUYUTH IPUHLIUIIAM U TPEOOBAaHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOIATEIbCTBA
Poccuiickoit @enepauun, IlonoxeHuto 006 aHTHUKOPPYMIIMOHHON MOJIMUTUKUA B YUpexKJIEHUHU,
Konekcy atuku u ciry»ke6HOro noBeieH!s] paOOTHUKOB YUpexKIeHHs U OOMIETPUHATHIM HOpMaM
MODAaJU U HPaBCTBEHHOCTH.

2.4. JlenoBwie IOIapKU, B TOM YHCII€ B BHJIC OKa3aHUs YCIYT, 3HAKOB 0COOOT0 BHUMAHMS
U ydacTus B pa3BIEKAaTENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MIPUHUMAIOIIYI0 CTOPOHY B 3aBHCHUMOE MOJIOKEHUE, MPUBOJAUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh U NEPUOAMYHOCTH JAPEHUS M MOJIydEHHUS JEJIOBBIX MOJAAPKOB H/WIH
Y4acTHs B MPEACTABUTEIBCKUX MEPONPUIATHUIX OJHOTO M TOTO K€ JHUIA JAOJHKHBI ONPENEIAThCA
JIEIIOBOM HEOOXOMMOCTHIO U OBITh pa3yMHBIMHU.

2.6. B xadecTBe MogapKoB paOOTHUKU YUPEKACHUS JOJIKHBI CTPEMUTHCS UCIIOJIB30BaTh B
MAaKCUMaJIbHO JIOIIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEIAMETHl U H3EIINs, UMEIOIINE
CUMBOJIMKY YUpeXKICHUS.

2.7. Tlonapku M yYCIyrd HE JOJDKHBI CTaBUTh IOJ COMHEHHE UMUK WU JEIIOBYIO
penyTanuio YupexxIeHus Wik ero paboTHUKOB.

3. IlpaBa u 00si3aHHOCTH PAOOTHUKOB YUpeKIeHHus PU 00MeHe J1eJTOBbIMU
NOIapKaMU U 3HAKAMM /1€JI0BOI'0 FOCTEeNPUIUMCTBA

3.1. PaGoTHMKH, MpeACTaBiIsAs MHTEpPEChl YUPEKICHUS WIN JEHCTBYS OT €ro MMEHH,
JOJDKHBI COOJIIOAATh IPaHUIIbl JOMYCTUMOIO MOBEAECHUS NMPU OOMEHE JIeIOBBIMU NOJapKaMu U
IIPOSIBJIEHUU JI€JI0BOIO TOCTEIPUUMCTBA.

3.2. PaGoTHUKM YupexJIeHHs BIIPaBe JapUTh TPETHUM JIULAM U MOJIy4aTh OT HUX JIEJIOBbIE
MIOJApKH, OPraHHU30BBLIBATH M Y4aCTBOBATb B IIPEACTABUTEIBCKUX MEPOIPUATUAX, €CIU 3TO
3aKOHHO, 3TUYHO U JIE€JAETCSA MCKIIYUTEIBHO B JEIOBBIX LIEIAX, ONPEAEICHHBIX HACTOSALIUMHU
[IpaBunamu.

3.3. Ilpu m100BIX COMHEHHUSX B IPABOMEPHOCTH WM 3TUYHOCTU CBOMX JeHCTBUI
pabOTHUKM YupexXIeHUs 00s3aHbl MOCTABUTh B M3BECTHOCTh PYKOBOAUTENS YUPEXKACHUS U
MIPOKOHCYJIBTUPOBATHCA C HUM, NPEKIAEC YEM JApUTh UIIU MOJIy4YaTh IMOJAPKU WM Y4acTBOBAThH B
T€X WJIA UHBIX PEJCTaBUTEIbCKUX MEPOIIPUITHSIX.

3.4. Ilpu nonaydeHMM JAEIOBOrO TNOJAapkKa WIM 3HAKOB JEJIIOBOTO TOCTENPHUUMCTBA
paOOTHUKM VYupexaeHus o00s3aHbl MPUHUMATh MEpbl MO HEIOMYLUIEHUIO BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IUKTA HHTEPECOB.



3.5. PaboTHHKHN YupexKACHHS HE BIIPABE UCIIOJIb30BATh CITY)KEOHOE IMOJI0KCHHUE B JIMYHBIX
LEJISIX, BKIIIOYAs MCIOJIb30BAHUE UMYILECTBA YUPEXKICHUS, B TOM YHCIIE:

JUTS TIOJTY4€HUS 1101aPKOB, BO3HATPAXKICHHSI M MHBIX BBITOJT IS Ce0s TIMYHO U IPYTUX JIUI]
B 0OMEH Ha OKa3aHHe Y YpeKICHHEM KaKHX-JIN0O YCIyT, OCYIIECTBICHUS TUO0 HEOCYIIECTBICHHUS
OTIpeJICNIEHHBIX JICHCTBUMN, TIepeaun HHPOPMAIUH, COCTABJISIONICH KOMMEPUECKYIO TaliHY;

JUIS TIOJTy4€HUS TIOJAPKOB, BO3HATPAXK/IEHUS U MHBIX BBITOJ JUIs C€0sl IMYHO U APYTUX JIULL
B IIpOLIECCE BEJICHHUS JeJl YUpeKJeHUs, B TOM 4MCIE, KaK J0, TaK U TOCJIE IPOBEICHUS
[IEPETOBOPOB O 3aKJIFOUEHUH I'PakJaHCKO-TIIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHMKaMm YUpeXICHHS HE PEKOMEHIYeTCs NPUHUMATh WM TepelapuBaTh
oJapku JMOO yCIayrd B JHOOOM BHJE OT TPETbUX JMI[ B KayecTBe OJIaroJapHOCTU 3a
COBEPIICHHYIO YCIIYT'y WIH TaHHBIN COBET.

3.7. He nomyckaeTtcs nepeaBaTh U IPUHUMATh NOJIAPKU OT YUPEXKIEHUS, €ro pabOTHUKOB
U MIpe/ICTaBUTENEN B BUJIE ICHEKHBIX CPE/ICTB, KaK HAIMYHBIX, TaK U O€3HAJIMYHBIX, HE3aBUCUMO
OT BAJIIOTHI, a TAK)KE B (POpPME aKIMii, ONIIMOHOB MM UHBIX JTUKBUIHBIX [IEHHbIX OyMmar.

3.8. PabGoTHukM VYupexJIeHUs TOJDKHBI OKa3blBaThCA OT MPEMJIOKEHUH, NOTydeHUS
MIOIAPKOB, OIJIAThl X PACXOJ0B U T.II., KOT/1a I0I00HbBIE JEMCTBUSI MOTYT MOBIUSATH WM CO3/1aTh
BIIEYATJICHUE O BIIMSHUU HA MCXOJ CHIEJKH, PE3YJbTaT MPOBENEHUS TOProB, HA MPUHUMAaeMble
VYupexaeHueM pereHus 1 T.1.

3.9. PaGotHukHu YupexJeHUs He Npuemiitor koppynuuu. [logapku He HOKHBI OBITh
WCII0JIb30BAHBI IS 1a4K/TIOTYyYEeHUS B3SITOK WM KOPPYILIUU B JIFOOBIX €€ MPOSBIICHUSX.

3.10. PaboTHuK YupexaeHus He BIpaBe MpeiaraTh TPETbUM JIMLAM UM IPUHUMATh OT
TaKOBBIX MOJIAPKH, BBIIUIATHI, KOMIEHCAUU U T.NM. ctouMocThbio cBbimie 3000 (Tpex Teicsy)
pyOuieil uiM He COBMECTUMBIE C 3aKOHHOM NMPAKTUKOW NIENOBBIX OoTHOWEeHui. Ecnu paboTHHKY
VYupexxaeHus npeasaraTcs NoA00HbIe MOJAAPKH WIH AEHBIHM, OH 00513aH HEMEAJICHHO 00 3TOM
PYKOBOJMTENIO YUpEeKACHUSA.

3.11. PaGoTHUK YupexaeHHs, KOTOPOMY MPHU BITIOJHEHUN TOJDKHOCTHBIX 00sS3aHHOCTEH
IPeUIaraloTcss MOJApKh WM HMHOE BO3HArpaXIEHUE, KOTOpble CHOCOOHBI MOBIMATH Ha
[OJIrOTAaBJIMBAaEMble W/WJIM MPUHUMAEMble UM PELEHUs WIM OKa3aTh BIUSHUE Ha €ro jeiicraue/
Oe3zelicTBrE, NOJDKEH:

OTKa3aTbCsid OT HUX M HEMENJCHHO YBEIOMHUTb PYKOBOJAUTENS YUupexaAeHus o ¢akre
IIPEUIOKEHUS MoAapKa (BO3HArpaKIaeHus);

UCKIIIOYUTh AAJIBHEHIINE KOHTAKTBl C JIMLOM, IPENJIOKHMBIIUM IOJAPOK WJIH BO3HA-
IpaXkJIeHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYXeOHOM HE0OX0IMMOCThIO;

B ClIy4ae, €CJIM NIOAAPOK WM BO3HATPAXKICHUE HE IIPECTABIIAETCS BO3MOXKHBIM OTKIIOHUTD
WIA BO3BPAaTUTh, IEpelaTh €ro C COOTBETCTBYIOLIEH CIY)XKEOHON 3amMCKOM Ul HpPUHATHS
COOTBETCTBYIOLIUX MEpP PYKOBOJIUTEIIO YUPEXKIAECHHS U IPOJAOJIKUTH paboTy B YCTAHOBJIEHHOM B
VYupexeHnu Nopsiike Hajl BOIIPOCOM, ¢ KOTOPBIM OB CBSI3aH M101apOK MIIM BO3HArPaXA€HUE.

3.12. B ciiyyae BO3HUKHOBEHHS KOH(DIMKTa MHTEPECOB MIJIM BO3MOXKHOCTH BOZHUKHOBEHUS
KOH(JIMKTa MHTEPECOB MpPHU TOJYYEHUM JEJOBOrO MOJapKa WM 3HAKOB JIEJI0OBOTO
rOCTENPUMMCTBA PaOOTHUK YUpexJIeHHs 00s3aH B NHCbMEHHOH (opMe yBeIOMUTH 00 3TOM
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTUBOJCHUCTBUE KOPPYIIUH, B COOTBETCTBUM C
[TonoxeHreM o KOHGIIMKTE UHTEPECOB, IPUHATHIM B YUPEKACHUU.

3.13. PaGoTHuKaM YupexaeHus 3amperiaeTcs:

CaMOCTOSITENIBHO IPUHUMATB IIPETIOKEHUS OT OPraHU3alMi WK TPETHUX JIULL O BPYUYEHUHU
JIETIOBBIX MOJIAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOT'O TOCTENPUUMCTBA;

MIPUHUMATh 0€3 COTJIAaCOBAHMSI C PYKOBOAUTENIEM YUpEXKIECHH JICIIOBbIE MOAAPKU U 3HAKU
JIEIOBOTO TOCTENPUMMCTBA B XOJE IPOBEICHMS JEIOBBIX IIEPErOBOPOB, IPU 3aAKIIOUEHUU
JIOTOBOPOB, @ TaK)Ke B MHBIX CIIyYasiX, KOTJa MOJA0OHbIe AEHCTBHSI MOT'YT HOBIUATH WM CO3/1aTh
BII€YATIICHNE 00 UX BIUSHUM HA IPUHUMAEMBbIE PEIICHUS;

IIPUHUMATh JAEJIOBbIE NOAAPKU U 3HAKU JIEJIOBOTO IOCTENPHUMMCTBA B XOJI€ MPOBEICHUS
TOPrOB U BO BPEMsI IIPSIMBIX IIEPETOBOPOB IIPH 3aKJIFOUEHUHN JOTOBOPOB (KOHTPAKTOB);



MPOCUTH, TPEOOBATh, BBIHYKAATh OpPraHU3AlMH WM TPETHHUX JIHUI] JAPUTh UM JIMOO HX
POJICTBEHHHKAaM JI€JIOBbIE TMOJAPKH W/WJIM OKa3blBaThb B WX IOJb3y 3HAKH JIEJIOBOTO
roCTENPUUMCTBA;

NPUHUMATh TOJAPKH B BHUJAE HAIWYHBIX, OC3HATMYHBIX JCHEKHBIX CPEJICTB, IIEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. VYuypexneHHe MOXET MPHHATH pEHIeHHe 00 y4acTUu B OJIaroTBOPUTEIBHBIX
MEpPOTIPUATHSX, HAlIpaBJICHHbBIX HAa CO3/IaHUE U YIPOUEHHE UMH KA YupexaeHud. [Ipu stom mian
1 OI0/DKET yJ4acTHUs B IaHHBIX MEPOIPUATHIX YTBEPKIACTCS PYKOBOAUTEIEM Y UPEKACHUS.

3.15. B cnydyae oOCyIIECTBIEHUSI CIIOHCOPCKUX, OJIArOTBOPUTEIBHBIX MPOTpamMM
VYupexaeHue J0HKHO IPEIBAPUTENIBHO YAOCTOBEPUTHCS, YTO MPENOCTaBIsAeMas Y UpexkIeHueM
MIOMOIIb HE OyJeT UCIOJIb30BaHa B KOPPYIIIMOHHBIX LEJSIX WK HHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOAEWCTBUU C JMIIAMHU, 3aHUMAIOIIUMHU JOJDKHOCTH TOCYJapCTBEHHOMN
(MyHUIIMTIAJIBHOM ) CITY>KOBI, ClIeTyeT pyKOBOJICTBOBATHCS HOPMaMH, PETYIHPYIOIIUMH dTUUECKUE
HOPMBI U [TpaBUJIa CIy>KEOHOTO MOBEIEHUS TOCYJapPCTBEHHBIX (MYHUIIMIIAIBHBIX) CITYKaLUX.

3.17. Heucnonnenue Hactosiux [IpaBui MOKeT cTaTh OCHOBAHUEM JUISl IPUMEHEHUS K
pabOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJOBHOTO U IPa’KJaHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBHUHM C JEHCTBYIOLINM 3aKOHOIaTEIbCTBOM.

4. Ooaactb npumeHenus [Ipasua

4.1. Hacrosmue [lpaBuna mojjiexaT NPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
00pazoM mepeaaroTcs JCIOBbIe TIOJAPKA W 3HAKH JIETIOBOTO TOCTENPHUUMCTBA: HAIMPSMYIO WIIH
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [TpaBuia sBISIOTCS 00s3aTEIBHBIMUA IS BCEX PAOOTHUKOB Y UPEKICHUS
B [1€pHO/J] pabOThI B YUpPEKACHUU.



